CITPABOYHO-TTPABOBBIE
NMH®OPMAIIMOHHBIE CUCTEMBI
(CITHC)

BOITPOCHI:

1. IlonaTue U BuAbl HMHPOPMAIMHM B IPABOBOH
NeSATeJIbHOCTH.
2. MudopmanmoHHbie pecypchbl U CHCTEMBI.

3. Crpykrypa U (QyHKHHOHAJbHbIE BO3MOXKHOCTH
CIIIC.




JITpydoemKocmb membL:

Jlekuuu 4y,
< JlabopaTopHbIe 3aHATHSA 4 4,
CamocrosiTeJbHast padora 6 u.

O1eHoYHbIE CPEeACTBA - TECT, JJadopaTopHasa padora,

BONPOCHI K IK3aMEHY.



Numepamypa:

Ocnoenasn:

1. MudopManMoHHbIE TEXHOJIOTHMHM B IKOHOMHUKE M YIIPABJIEHHH
[D71eKTPOHHBIN pecypc|: YU4eOHHMK ISl aKAJeMUYeCKOro 0akajgaspuara / moa pe.
B. B. Tpodumosa, - M.: U3nareascTtBo IOpaiit, 2016. — 482 c. — (Pexxum gocryna:
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-

™ AFCC-8CB54B398BCD&type=c_pub).- 3ari. ¢ 3kpana

Jlononnumenvna:

1. HWudopManmoHHbIE TEXHOJOTHHM M CHCTeMbl. Y4deOHoe mocoome / E.JL
®enoroBa. - M.: Ul POPYM: HUIl UH®PA-M, 2013. - 352 ¢. — (Pe:kum gocryna:

http://znanium.com/bookread2.php?book=374014).- 3ari. ¢ 3xkpaHa



http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-
http://www.biblio-online.ru/thematic/?19&id=urait.content.9F51D995-9428-41F4-AFCC-8CB54B398BCD&type=c_pub).-

1. Jlonamue u 6u0bL UHPOPMAULY 6 IPABOBOTL 0eAMEALHOCIU

B cootBercTBUM ¢ DeepanbHbIM 3ak0HOM Poccuiickoii @enepanuu ot 27 UI0JIs
2006 . N 149-®3 «O0 unpopmannu, UHGOPMAIMOHHBIX TEXHOJOTHAX U O 3AIIHUTE
uHpopManumw» NoA UH@Popmauueii TOHUMAIOTCH CBeleHUs1 (COOOIIeHUs, JaHHbIE)
He3aBUCHUMO OT ()OPMBbI X MPEACTABJIECHUSA.

ITo posu B mnpaBoBoM cucTeMe HHpoOpMamusi pas3jeasieTcss Ha MNPAaBOBYIO H
HENMpPaBOBYI0 (PUCYHOK 1).

qumaum
\ Henpasosan (CO3NAATCA HE Kax Mpasosan (CO3nAETCA B PE3yNLTATE
PE3YNLTAT NPABOBOA AEATENLHOCTW, NPasoOTROPHECKON,
MO OGPALLABTCH B COOTBETCTEBAMU NPABONPUMEHUTENLHON,

NPaBoOXPAHUTENLHONA ASATENLHOCTH)

C npennucCaMMaMMu NPasoBnix »NODM)

j!

l

l

Obvexr Maccosan HopmMmaruanan HernopmaTnanan
rPAXOAHCKOro UHDOPMALMR npasosan ' npasosan
npasa - WHPOPMALUMA e OopPMaUMA




HopmaruBHO-TipaBoBasi uH(OpManus COAEPKUTCH B HOPMATHBHO-
NMPABOBBIX AKTAX.

Kaaccuukanus undgopmManuu 1o ypoBHIO NPUHATHA AKTOB WIH 110 BUAAM
AKTOB MPHUBEIEHA HA PUCYHKe 2.

HopmMmaTmaMnie NPasosnié akTol GenepantuHoro yposHa

Koncruryuus Poccunckon Deaepauvn

DenepanvHbie KOHCTUTYUMOHNBIC 3aK0Hbl Poccuincxkon Deaepaumn

DenepanbHbIe 3aKoHn Poccuinckon deaepausv

Yxaau u pacnopsixenun Npeannenra Poccunckon eaepaumv

-

/ NocranosneH1na n pacnopaxennn Npasntenscrea Poccuinckon Denepaumn

HopMaTuasbie NPaeosuie akThl PenepanbHuiX OPrasos UCNONHUTENLHON BNacTM

Hopmarunansie Npagossie axre cybuvexros Poccuincxon @eapepaumu

3axkoHOAATeNbHLIE aKThl CYDbexTOoBs Poccuinckon Peaepaummn

HopmMaTnaHsie NPaBoBLIe axKTu! BLICLIMX OPranos UCNONHUTENLHON
anacru cybuexros Poccunckon Depepaumm

HOPMATUBHEIE NPABOBLIE AKTHI OPFAHOB UCNIONHUTENLHOR BNACTU
cybunexrors POCCHUACKOR Deaepaumn

AXTb! OPraHos MECTHOrO CaMOoynNpPasNeHus




K'HeHOpMAaTHBHOU NPaBOBOM MH(OPMAIIMN OTHOCHTCS:

1) o0masi mHGOPMAIIUA 0 COCTOSTHHH 3aKOHHOCTH M MPaBONOPSAKA
( 3asiBJIeHHs, MOCTyNawIue B NpPoKyparypy, Koncruryumonnslii Cyn P®,
BepxoBubiii Cyn P®, Boicuumii ApOutpaxsbiii Cyn P® o cobuaroneHun
3aKOHHOCTH);
CyaeOHasi, yroJIOBHAsi M IPOKYPOPCKASA CTATUCTUKA;
uH(popMaLKA 0 COOIIEHNM NPaB M CBO0OA 4YesoBeKa (B TOM YHCJIE U
10 NMPEeACTABJICHUIO YIIOJTHOMOYEHHOT0 10 MPaBaM 4YeJI0BEeKa);
COL[MOJIOFHIECKHeE HCCIIeI0BAHUSA 00 3P (PeKTUBHOCTH
3aKOHOAATEJNbHBIX U HHBIX HOPMATHBHbBIX MIPABOBBLIX AKTOB;
\nnqmpMauml 0 TPAKIAAHCKO-TIPABOBbIX OTHOLICHUSX, JTOTOBOPHBIX M
HHBIX.005132Te/IbCTBAX-(AOT0BOPBI, COIJIAIICHHUS H T.I. JOKYMEHTDI);

‘ \\'




3) uHpopmManus, MPeACTABIAIOIIAS AIMUHUCTPATHBHY IO
HEeATEJIbHOCTh OPraHoOB MCIOJHHUTEJILHOM BJACTH MW  MECTHOIO
CaAMOYIIPABJICHHUSI 10 MCIIOJTHECHUI0 HOPMATUBHbIX NMPEANUCAHUN;

4) uHdopmManusi CyIoB M CyleOHBIX OpraHoB (cyaeOHbIe aeJa,
cyleOHbIe pellleHus 1 T.11.);

5) uHopManus, CBsI3aHHAsI C PACKPBITHEM M paccjiefOBaAHUEM
NPABOHAPYIIECHUN:

KpUMUHon02u4eckas uH@gopmayus — JaHHbIE O MPECTYNHOCTH M
APYIUX NpaBoOHAPYIICHUAX, 3P PEeKTUBHOCTH YIrOJIOBHBIX HAKA3AHUI,

KPUMUHAAUCIUYECKA uHgopmayus, UCRONb3yemasn npu
OoKazameivbcmee (paxkma npecmynieHua u uoeHmuukayuu JULA WIH
rpyNIbl J{nu, COBEPIIMBIINX NMPeCTYIICHHE;

CYOCOHO-IKCHEePmMHAA UH@opmayus, UCNO0Jb3yeMas IPHU NMPOBEACHUH

\yneﬁﬂblx OKCIIEPTU3 LISl /I0KA3aTeJIbCTBA (haKTa NpecTyIVIeHusl H

-

TeRAMUGHO-PO3bICKH®A uHpopmayus, coaep:Kamasi CBeIeHHs,
X041 W pe3yJbTarbl  ONEPATHBHO-PO3bICKHBIX

M{HIO U PO3BICKY JIML, COBEPIIMBIINX

IS YéM])Ie ACAHUNA, 4 TAK/KEC HHbBIC CBCACHUA 1 MaTCPHAJIbI.



2. Hngpopmayuonnsie pecypcoi

U cucmemnvl

Hughopmayuonnwvie pecypcel — OTAEIbHbIE
JTOKYMEHTbI " oTaeJIbHbIE MAaCCHBDI
NTOKYMEHTOB, [OKYMEHTBI H  MAaCCHBBI
NTOKYMEHTOB B HMH(OPMAIUOHHBIX CHCTEMAX
(ouOmoTekax, apxmBax, @(oHIax, O0aHKaX
TAHHBIX, NPYIUxX HHGpOPMAITMOHHBIX
cucTEMaXx).




Komnovromepnasn UHpOpMAUUOHHO-NPABOBA
cucmema - 3TO TNPOrpaMMHBIM  KOMILJIEKC,
BKJANYAKINUA B cedd MacCHB NPaBOBOH
HHpoOpMAIMM M NPOrpaMMHbIC HMHCTPYMEHTbI,
MO3BOJIAIOIIUE CHEHNUAJTUCTY padorarb ¢ 3TUM
MacCMBOM HH@PopManuu (NPOM3BOAMTH IOUCK
KOHKPETHBIX JTOKYMEHTOB, (opMupoBarthb

OA00PKH HEOOXOAUMbIX JOKYMEHTOB).




Cnpaeouno-npagoevie cucmemul (UHHOPMAUUOHHO-
npaeoevle cucmemol) — 0COo0BIN KJIACC
KOMINBIOTEPHBLIX 0a3 JAHHBIX, COAEPKAIMIUX TEKCTHI
YKa30B, NOCTAHOBJICHUN W PEIICHUU PaA3JIUYHBIX
rocyiapCTBeHHbIX oOpraHos. Kpome HOpMATHMBHBIX
JOKYMEHTOB, OHM TaKe COAepP:KAT KOHCYJIbTAlMHU
CHIECUHAJMCTOB 10 MpaBy, OyXrajrepckomy H
HAJIOTOBOMY Y4eTy, CyleOHble pelleHHs, THUIIOBbIE
(opMBbI 1eJ10BbIX JTOKYMEHTOB H JIP.

g
,,,,,,
.



B nacrosimnee Bpems B Poccuu yixe co31aH psl KOMIILIOTEPHBIX HEHTPOB U ceTeu
npapoBou uHpopmauuu. BerynuBiime B CTPOM CeTH OXBATHIBAKOT 00JIbIIYI) YacTh
Tepputropuu Poccuu 1 npeaocTraBisiioT CBOU YCJIYI'M COTHAM ThICHY MOJIb30BaTeJIeil.
B 3agaym 3THX WLEHTPOB BXOAAT CcO0OpP, AKKYMYJHUPOBAHUE, CUCTEMATH3AaLUA,
XpaHeHHe M MNpPeaoCTABJICHHE MOTPEOMTENSAM PAa3JIMYHBIX CBeJICHUIl MPABOBOIO
xapakrepa. Haubosiee wu3BectHol B Poccum caeaywomme NPOAYKTHI H
pa3padoTaBuIMe UX KOMIIAHUH:

1) «KoncyasranT Ilnoc» (komnanus «Koncyabrant ILmroc»);

2) «Fapant» (HIIII «'apant-CepBuc»);

3) «Koaekc» (LleHTp KOMIBIOTEPHBIX Pa3padoToK); 419 1% 2%
4) «IOCHUC» (pupma «UHTpaTEKC»);

S) «Iraaon» (HIITU npu Munucrepcrse
wcrunuu PO).

_ | Koncynsrantinioc OCUC
lapauT I Npouwe
Bl Kopexc




Ocnosnvie npeumyyecmea KomnwvromepuviX HCC

1. MHMcnouab3oBaHMe TEXHOJOIMH THIEPTEKCTOBBIX CCbUIOK IO3BOJISIET
OCYLIECTBJIATH IMEPeX0oabl MeKAY AOKYMEHTAMHU M YCTAHABJIUBATH JOTHYECKHE
CBSI3M MEXKIY HUMU

2. IIOTHOTEKCTHBIM MOMCK MO BCeMY TEKCTY MH()OPMALMOHHOM 0a3bl

3. MHOTOOKOHHBIN peskuM padoThl (pPadoTa ¢ HECKOJIbKUMM JOKYMEHTAMH)

4. BO3MOKHOCTH XpaHeHHsI 1 00pad0TKH 00JIbIINX 00bEMOB TAHHbBIX

5. IlpoBenenme WOpUANYECKOH  OOpadOTKH  JOKYMEHTOB  (CBSI3H,
TUNEPCCHIIKHN)

6. PazjiuuHble TEXHOJOTHH Nepeaadyn MHpopManun

* ¢ yaaJieHHO# 0a30ii (+ He HaZ0 OOHOBJIATH, AOCTYN C Pa3HbIX pad MecT, -

3aBHCHUMOCTH OT KAHAJIOB CBAA3U, HET BCEX CEPBUCHBIX BO3MOKHOCTEMN)

* ¢ JIOKAJBbHOM 0a30M (HeoOXOAMMO CHCTEeMATH4YeCKOoe OOHOBJeHHE 0a3bl

HHTEpHET, IMCKHU T .11.)

1. OOHoBJIeHHe 0a3bl [aHHBIX (B 3aBHCHUMOCTH OT TMOTPEOHOCTEN:
€’KeTHEBHO, e’KeHe1eJIbHO) C BbI€3/10M CIeUATNCTA WIH 1no

TCJICKOMMYHHUKAIIUAM.




JTo gpopme

cobcmeennocmu

JTo memamuxe

N

|

Kaaccudpuxauus

/ CIIC




Jlo memamuxe:

npo@eccCHOHATbHbIE WPUANYECKHE CUCTEMbIL

(" cuctemb ApOUTPAaKHON NPAKTHUKH, COAepKaIINe b
000011IeHAEe MPAKTUKY NIPUMEHEHHUSA
3aKOHOATE/IbCTBA;
\_ J
" nHpOPMALMOHHO-KOHCYJILTAMOHHLIE CHCTEMBI |
w (MHpOPMALIMOHHO-CIPABOYHbIC CUCTEMBbI); )

0TpPaCJI€BbIC CIIPABOYHbIC CUCTCMbI.

IJICKTPOHHDLIC ITPABOBLIC CIIPABOYHUKH




JTo gpopme cobcmeenrnocmu

w e
gocydapcmeennvie CIIC
Conep:xat HOpMaTHMBHbIE JOKYMEHTBI 1
3aK0HOAATeJIbCTBO Poccun
(MIIC «3akon»; HTI «Cucremay).

Kommepueckue CIIC

1. «lapant», «KoHcyabTant ILII0C» mpeacTaB/eHO 3aKOHOAATEJIbCTBO
Poccun u Bcex 83 peruoHoB , UMEIOTCS MeXKAYHAPOAHbIE U (eaepaibHbIe
JTOKYMEHTBI, CyleOHbIe pellieHnsl, PUHAHCOBBIE KOHCYJIbTALIMM M KOTOpPas
COCTOHUT M3 OAHOU 00bLEeAMHEHHOM 0a3bI;

2. «Kogekc» - 0osiblIoe KOJIMYECTBO HOPMATHBHO-TEXHHYECKHMX
nokymenToB - I'OCToB, CHulloB, PJ um 1A H HMewIad
CNeNUATM3UPOBAHHBIE CIIPABOYHbIE CHCTEMBbI M0 PA3JIMYHBIM OTPACJISAM .

N




Ceoiicmea CIIC:

1) Bo3Mo:kHOCTH PadoOThl ¢ OTPOMHBIMH MACCHBaMM
TEKCTOBON MH(pOPMALIUMH,
2) Ucnoan3oBanue B CIIC cnenuajJbHBIX MONCKOBBIX
IPOrPaMMHBIX CpPe/ICTB, qTo MO3BOJISIET
CYLIECTBJISATHh NMOUCK B PeKUME PEaibHOI0 BPeMEHH
110 Bcer nHGpopMalnMOHHOMN 0a3e;
N 3)Bo3moxknocth padorbl CIIC ¢ umcmojb3oBaHHEM
TeJIEKOMMYHHUKAINMOHHBIX CpeacTB (O0OHOBJIEHHME IO
JIOKAJbHBIM H ITI00AJIbHBIM CETHAM).

N




Jlapamempoi ouenxu CIIC

1) 00bemM nHpOPMAIMOHHOI0 0AHKA;
2) ¢hopMuUpPOBaHHUS 0JIbL30BATEIbCKOM 0a3bl;
3) CKOpPOCTh MOMCKA JOKYMEHTOB IO 0a3e;

4) AKTYaJIbHOCTD nHpopManuu }
ONePATHBHOCTD MOCTYILIEHHSI JOKYMEHTOB;
5) cTemeHb AayTEeHTHYHOCTH JOKYMEHTOB

OpPUTMHAJTY,
0) ropuanveckas 00padoTKa JOKYMEHTOB,
/) BO3MOKHOCTH YAAJEHHOr0 J0CTyma B 0a3e

9Cpe3 TCICKOMMYHUKAIIUNOHHBIC JIMHHUMA.




3. CmpyKimypa u yHKUUOHAALHDIE 603MOKHOCTIU
CITAC.

Cnpaeounan npaeoeasn cucmema
«Koncynomanmllniocy




p—

C Avpepom

Koncyabranr Ilawe — KOMIIbIOTepPHAas
CIIPABOYHO-TIPABOBAasi cucreMa o
3akoHonaTeabCcTBY Poccun. PaspabdarsiBaercs HIIO
BMMUM «KoncyawsTranT Ilmoc» ocHoBana B 1992 rony.
Ha paHHbIi MOMEHT CHCTEMAa COAEpP:KUT OoJiee
4500000 poxkymenToB. OOHOBJIfIETCHA €KEIHEBHO.
PacnpocTrpansiercss 4epe3 CeTb PerHOHAJbHBIX
uHopMmaunoHHbIX HeHTPOB (PULY).

B nacrosimee Bpemsi Cerb KoncyastranT Ilimroc
cocrout u3 400 mHeHTPOB B KPYNHBIX TIOpoAax
Poccuu (BrJOuYasi ropoaa (perepajbHOr0 3HAYCHUS
MockBy u Cankr-IletepOoypr, a Takkxe 400

"\ CEPBHCHBIX noApa3aeJJeHuu B He00JIbIIUX

pacejleHHBIX MYHKTAX.



Cocmas cucmem cemeiicmea KoncyrvmanmJIatoc

CucremMnl o CucremMbl NOAAEPKKHU
3aKOHOAATEJIbCTBY: NPUHATHS PEeIeHUH:
« denepajbHbI YPOBEHD * KoHcyabTanuu no

HAJI0Tr000J10KEHUIO U
Oyxrajrepckomy ydera

* Bomnpocsl cyneOHoM
NMPAKTHKH

* PernoHajibHBIH YPOBEHb

* MexayHapoaHbIi
POBEHDL

Ny

OKyMeH_T]:LCCCP * Cnenuaju3npoBaHHbIE
' 0a3bl




Ocnoenble 603MOXKHOCMU

1. Ilpocmoit nouck 0oKymenma u cocmaenenue noooopku 0okymenmog (MHpopManms
MpeACTABJICHA B BHE €JUHOT0 MACCUBA MMEIOIEr0 YeTKYI0 CTPYKTYPY)
* 3akoHOZATEJBCTBO'

e "CyneOHas npakTuKa'"
 "MduHaHCcOBBIEC KOHCYJbTALINH'"
 "KommeHTapuu 3aK0oHOAATEIbCTBA"

« "MdopmbI JIOKYMEHTOB'

e "3akoHonpoekTnbl"
 "MexnyHapoaHbie NPABOBbIE AKTHI'"
 "IIpaBoBble aKTHI MO 3APABOOXPAHEHUIOK

2. Bvicmpoe uzyuenue 0okymenma (HaBUramusi ¥ MOUCK 1O TEKCTY, HEpapXu4yecKas
CTPYKTYpa, lepedeHb pelaKiuii)

3. okymenmot na konmposie (BO3MOKHOCTb OBICTPOTr0 KOHTPOJISI M3MEHEeHUI
5 JTOKYMEHTA)

4. Ipghexkmuenviit ananuz npaeoeoi npoodiemot (ACMOJIL30BAHUE PE3YJIbTATOB
IOPUANYECKONA 00Pa00TKH U CAMOCTOSITEJILHOTO IMOCTPOEHUSI CBsI3eM)

5. Yooonoe coxpanenue pezyromamos pavomot (ACNOJb30BAHUE MANMOK U 3aKJIATO0K)

6. Iloozomoexa coocmeennvix 0oKymenmos (AKCnopt nokymenTos B \Word u padora ¢
Oydepom odOMeHa)

\ /. Akmyanvhaa cnpagounHas uHpopmayus u HOBOCMuU 3aKoHo0amenbcmea (CTABKU
HAJIOTOB, CPOKH YILIATHI HAJIOT0B, HHAEKC HH(JIAUN U MOTPEOUTENHLCKUX IE€H,
KaJIeHJapb OyXxrajrepa, JaHHbIE M0 KypcaM BaJIOT U MHOTO€ JIPyroe)




Jlopsdox pabomubt

Iy1aBHOE OKHO NPOrPaMMBbI

Koncynastantlnuc

,,\) BbicTpblit nouck D’? Tﬁ%% HOHCW]bTAHT”ﬂl‘OC

! =l [ e ]

_]J KapTtouka noucka (no eceM pasaenam) Kopewcel

aKoHOAaTENECTED MMy TeBOOMTENA

Hanorm, Caenkk, CyaebHee cnopel, Kagpe

(0Bz0pRl 3AK0HOAATENECTES
Mpecca 14 KHAMA

CMpaeoyYHas HHDOPMALIA

@ MNpasoBoil HaBuraTop

OfecneYHBasT HaMBONEE TOYHEIM M 3hEK THEHEIM MNOMCK A0KYMEHTOE MPH PEWEHHH KOHKPETHOM
npodneme

MocnegHqe NonoaHeHa

NocneaHeEs, 3a HEAENH, 3a ABE, 34 MECAL,

e L @8

I’opﬂume A0EYMEHTEI
Ha CafTe KoHCyneTaHT NS

MNocneaHy e NpoCMOTREHHRIE ACKYMEHTHI

[opayMe NOKYMEHTI
Mpukaz MBS PO ot 02.03.2009 M 185 {peg. oT 31.12.2009) "O6 yTEEpHASHMA Ha caiire Koncynstant{nioc
AAMVHACTRATMBHOMD PErNaMeHTa MUHMCTEPCTES BHYTPEHHME Aen POCCWACKDR degepau,..

"HOHCY NE TaHTINOE : TPSE0ELIE HOBOCTK, CNEUMANEHEIR BEIMYCK "OCHOEHEIE MEMEHEHIMA

SKOHOAATENLCTES, BCTYMAHWME B Ciiy © 1 AHBapA 2011 roga” ﬂocwn npﬂ MO
Mpmicaz MBL PP ot 24,11,.2008 M 1001 {pes, o7 27.08.2010) "D NOpAAKE PETMCTRALMM
TPAHCNOPTHEL CPEACTE" (BMECTE © "TIRSEMAEMA PEMMCTRALMA 3ETOMOTOTRAHCNOPTHLN CRE. . U3 CUCTEMbI

W m E U

Mpmicaz MBA P N 879, MuHzgpaecoupazemtia Pd N 746 o1 03,11.2006 (pegs,. ot
18.10.2010% "O6 yTESPH AEHMM PEFNSMEHTS ESSMMOAERCTEWA OPraHos BHYTREHHME ASN W ...

-~
.
-
-
-




Boicmpoiii NOUCK 00KYMEHMOB

ﬁ Koncynbsranutlnwc

dadn [paeka Ceperc ©OkHa Momowe O KomMnaHH

i jJ KapTadka
=% NOMCE3

a BLICTREIA 7] MpaEoeoi 1
P NOKCK Lgﬂl HaBMraTop -

) BbICTPbIF MOMCK

_anpaBouHaqMHdJopmauwn ] Ob30pE!

ﬁ’ Mpecca M EHArK
-

Foagsce! ﬁF’ MyTeE0anTENH

CnoEape TEPMHHOE

Mamkn WL | McTopHa novckos
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D“ Saknaarn
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Hambonee CooTBETCTEVMIOT 2AMPOCY

BeicTpein

| pErNaMeHT
NOHCK

tx MOCTPOMTE NOMHBE CAMCoK

E

1. @epepancHBI 2aKkoH oT 12.06.2008 N 88-03 (pea. o1 22.07.2010) "TeXHUUeCKMIA pernamMeHT Ha

MOMOKO M MOMOUHYHD NpoaykUmio” (NpyHaT C @C PO 23.05.2008)

(P P AT [ 11

[t

2. MepepanbHbIA 3aKkoH 0T 30.12.2009 N 384-M03 "TexHUUeCKMIA pernaMeHT 0 Ge30nacHocTH
3NaHWA U coopyxeHria™ (MpuHaT I ©C PO 23.12.2009)

3. DepepanbHbIA 3aKoH 0T 22.12.2008 N 268-03 "TexHUUeCKMUIA per naMeHT Ha TabauHyo
npoaykumk” (NpuHAart I ®C PO 03.12.2008)

4. ®efepanbHblid 3akoH oT 27.10.2008 N 178-03 "TexHWYECKWIA pernaMeHT Ha COKOBYH
NPOAYKUMH M3 IPYKTOB 1 oBowen” (npyHaT I ®C PO 10.10.2008)

5. MepepanbHbiA 3akoH oT 22.07.2008 N 123-03 "TexHUUeCKWIA pernaMmeHT o TpeboBaHmnax
noxapHoi GesonacHocTA™ (NpuHAT [} OC PO 04.07.2008)

6. MefaepancHbi 3aKoH oT 24.06.2008 N 90-03 "TexHUUYeCkA pernamMeHT Ha MacIoKUPOBYH
npoayko” (NpuHaT 4 @C PO 11.06.2008)

7. MefepansHbii KOHCTUTYLIMOHHBLIA 3akoH oT 21.07.1994 N 1-0K3 (pep. oT 28.12.2010) "0
KoHciTyumonHomM Cyae Pocaaickor Megepauin” (opobpen CO ®C PO 12.07.1994) (c nzm. 1
A0M., ECTYNALWMMA B cany ¢ 09.02.2011)

CTaTeA 28, ParnamenT KoHcTHTyUoHHOMS Cyaa Pocckickol Degepatiil

8. MocTaHoBNeHWe 3akoHopaTenbHoro CobpaHma Knpoeckor obnacm ot 25.11.2008 N 30/292
(pen. o1 26.11.2009) "0 PernameHTe 3akoHofaTenbHoro CobpaHma Knpoeckolt obnacm”

9. MocTaHoBNeHKWe 3akoHopaTensHoro CobpaHa Kupoeckol obnacmi ot 15.02.2007 N 10/9 "06
yTBepXaeH MNoNoXeHNs 0 KOMUTETE Mo PerlaMeHTy, AenyTaTCKOM 3THUKE 1 MH(DOPMALMOHHOR
nomTKe 3akoHoaatensHoro CobpanHma Kipoeckoit oGnacna yeteepToro cozpiea”

10. MocTaHoeneHme Mpaemntensctea Kipoeckon oGnacna ot 25.12.2008 N 157/536 (pen. oT
08.02.2011) "0O6 AAMMHMCTPATMEBHOM pernaMeHTe NPefocTABNeHNA rocy AapCTEEHHOM YCnyri no
pPacCMOTIEHMH 00paLLeHMI MiaXAaH B opraHax MCMonHUTENbHOI BRacy Knpoeckon obnacm”

"ﬁﬂ Haiirn

T, Tarske
B MPpaBoOBOM HABLTATOPE

1. TexHMueCKMe pernaMeHTbl

2. ApbUTpaMHbIe CyAbI:

® PernameHt

w

. TocypapcTeeHHaA flyma:

® PernameHT paboTel
<, FOCY AapCTBEHHAaNn rpax aHcKan
cnyxha:

® [OM#HOCTHOM pErnaMeHT

4]

. TpapoCTPOUTENLCTED:

& [PaAOCTHOMTENEHEIA PErMNaMeHT

6. KnipuHroean geAtensHocTs Ha PLIG:

- BH\I’TDEHHML‘& PErnamMeHT KﬂMEMHI’DBDI}\
OpraHuzaLMA

~

. KOHCTUTYLMOHHBIA (¥CTaBHbIA) cya:

® PernameHT HOHCTHMTYUMOHHOMD
(¥CTaBHOrO) Cyaa

M. Takme

1. CnoBapb TEPMWHOE
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Kapmouxa noucxa

b ~
>
\i1MO HeynbTan e

’;‘ ®afin [paska CepeMc OkHa [Momowe O KomnaHvk
)

Kaprouka 0 BelcTpeti | (g Mpasosoii TI Koaekckl My TEEOAHTENH
NoMCKa NOMCK : HEBHraTop '.

anpasquaq HHIIOPMAELHA X/] OB30pEl

Eﬂ CNoEapE TEPMHHOE

| JJI'\anKM @Mcmpnq NOHEKOE

ﬁp Mpecca K KHHrK E” 3aknaakk

m KapTouka nomcka

{g MeHra - &Hasan - Q | ‘ | _§ | A&j YEENMHMTE Wkt T Ae

7| KapTtouka
nowcka

TemaTHka

Bua pokymeHTa
MpUHABWKUI opraH
HaTta

Homep

HaszeaHne aokymeHTa
TekcT fgokyMeHTa

Mowuck no craTycy
Korpa nonyueH
Manku AoKyMeHTOB

PECMAMEHT

|
|
|
I |=
|

| AAMAHMCTRETIMEHRIA per nameHT MB[

| pernamMeHT Be30nacHOCTIA A0POAHOrD ABKTAEHIA

PesynbTathl
nowcka:

3aKOHOAATENECTED
Pocoickos sakoHoaaTeNbCcTES (2)

HaigeHo 2 gokymeHTa

MocTpouTe cnucok aokymerTos [F3] = ]

_,75 OumcTume kapTouky




Pe3yrvmambt HOUCKg 00KyMeHMa

'ﬁ Koncynetantlnwc

/Qaﬁn Opaska AokymeHT Ceperc OkHa  MomMowe O KomMnaded

MOHCKa

-
;: - - = . . d CNpaso-Han MHpopMaHa y Cs0pe! u MNankk \f_t)l HMCTOpHA NoMckos
- { ; HKapTouka /E \) BEICTREIR MpaeoeoH Vaogerte $) MyTesogHTent =

=
NOKCK @ HAEHraTop

CNoBape TEPMMHOE IE_/ Mpecca v KHrn EU Jaknaakn

{ @ MeHo ~ @Hasan - ’ | @ —i‘ o] B\\ | ,__jBnanKy - j ‘ A WBEMMHHTE WpHGT AG

[ Pezynbrat noucka: PEMIAMEHT, agMMHMcTpaTHEHBIA pername HT MBI, periame HT 0e30NacHOCTH J0POHHOTO JEHEKE HHA g@.

J

| PesynsTaThl noncka (¥ Hokars o vaiaenon | -]

3akoHogaTenbCcTBO 2 1 2 [POCCMCKDE 2aKOHOAATENECTED] COpTMPOEKA! | KOMNNEeKcHaA T

PoccuAckos 3akoH.. (2] ]
=] Mpukaz MBJ PO ot 24.11.2008 N 1001 236

(pen. o1 27 .08.2010)

"0 nopagke pervcTpauyy TPaHCNopTHBIX cpeacTe”

(eMmecTe ¢ "TipaBUNAMA PErMCTPALMM aBTOMOTOTPAHCMOPTHBIX CPelcTR
W MPULIENOE K HAM B Mocy lapcTReHHOM MHCNeKLMM 6e30MacHoCTH
NOPOKHOMD ABMKEHNA MUHWUCTEPCTBA BHYTPEHHMX en POCCHICKOR
Oepepaumn”, "ALMAHUCTRATMEHBIM pernaMeHToM MUHUCTepCTBa
BHYTPEHHWX fien PoccHickor @egepaupi McnonHeH s
rocyjapcTeeHHoM thyHELMM MO percTpaUkii aBTOMOTO TPaHCMOPTHBIX
CPEACTE M MPULEnoB K HAM™)

(3apervcTpypoBado B MnHiocTe PO 30.12.2008 N 13051)

J Mpkaz MBJ PD o1 02.03.2009 N 185 33
(pen. ot 31.12.2009)
"0b yTRep¥AeHA AIMUHMCTPATMEHOMO pernaMeHTa MruHUcTepcTBa
BHYTPEHHMX fien Pocckiickorn Megepaliin McronHeH A
rocyfapcTBeHHoM thyHELIMI MO KOHTPOMK W Haa3opy 3a cobnoaeHrem
YUACTHMKAMW AOPOKHOMO ABKDKEHWA TpeboBaHMA B obnacti
obecnevyeHna 6e30MacHOCTA AOPMKHOrO ABVHeHA"
(3aperncpmpoBado B MnHocTe PO 18.06.2009 N 14112)

o]

1 K
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JIpocmomp Haiidentozo 00KyMeHma

b4 < - ]ﬁ Koncynetantlnwc
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Opaska AokyMEHT Cepedc OkHa MoMowe O KoMRaHHH

55 CEpBMCHEI LEHTD

KapTourka 0 BrIcTpEIF
NOHEKS 7 NOHEK:

é CNpaBoqHaA MHBOPMALKA )/f Of30psl

ﬁﬂ CNOB&P TERMAHOE

MpasoBoi
HAEHI ATOR

Q Koaekce! $ﬂwesonmenn _
DU Jaknaarn

ﬁ_ Mpecca H KHUH
>

U Mankn *(’T) WcTopa nonckos

B Mpuxas MBJ P® o1 02.03.200% N 185 (pea. o1 31.12.2009) “06 yTEe p¥/1e HHH AJMMHHCTPATHEHOTO PeTNaMe HTA MHHHCTE PCTBA BHYTPE HHMX ...

EE

@Hasaﬂ - . ‘ —.\_]/I n Ib\ H | ,_jEnanKy - L]_lﬂaKnaﬂKa - j | —@I ﬁHaﬁTn _ﬁ CEAZH | °r|a CAHCKY @ ‘ A LWpHdT AG

‘ - ‘ [l CASIUOLHE PpartEHT l E] 3Ms 23 |

k IIpukazy MBI Poccnn ol
or 02.03.2009N 185 =

| %/ | TOKCK N0 TEKETY, PErAAMEHT GE30NACHOCTH AOPOMHOND ABHMEHHA

AJMMHHICTPATHBHBINA PETJIAMEHT
MHOHHCTEPCTBA BHYTPEHHIIX JEI POCCHIICKOI ®F TEP AT
HCTIOJHEHIS TOCY JAPCTBEHHOI & VHKITHH II0 KOHTPOIIO H HATT3OPY
3A COBTIOJEHIEM YUACTHHKAMI TOPOKHOT O JBIKEHIS TPEBOBAHIIT
B OBJIACTH OBECTIEUEHHS BE30IACHOCTH JOPORHOTO MBIDKEHIA <1~

IIpukaza

<1= Manee - "AIMHHACTPATHBHBIH permaMeHT".

n I Ofmue mono:KeHHA

1. AnMHHHCTPATHBHBIH pernamMeHT NHHHcTepcTBa BHYTpPeHHHX Ien PoccHHCKoH
@enepanii HCHOTHEHHA TOCYIAPCTBEHHON PYHKIHH M0 KOHTPOMO H HAIZOPY 3a COOMOmeHHEM
VIACTHHKAMH JOPMKHOTO IBHKeHHA Tpefopanmii B odmactH ofecmedMeHHA 0€300ACHOCTH
HOPOAKHOTO JBIDKEHHA <1> ompemendeT MOPANOK NEeHCTBHI COTPYJHHKOE OPTAHOB BHYTPEHHHX

eI, CBA3AHHBIX ¢ PeaH3alHell YKazaHHOH TocyJapcTBeHHON (pyHKIHH <2

<1= Hamnee - "rocygapcTeeEHAA PyHEITHA".
<2> IlcnonHeHHe TOCYNAPCTBEHHOH (PVHKIHH ONpeNeNieTcs BO3JIaraeMBIMH HA MILTHIHEO
00A2AHHOCTAME B COOTBETCTBHHN ¢ nverron 9 craren 10 3akona Poccuiickoii Demepanun "O

MITHITHE".

Cnpaeka
CrnagneH1e

Penakumu

3aKoHOLATENLETEO
POCOWACHDE 33KOHOAATENE..

Mpwias MBA P® ot 02.03.2009
M 155 (pep. oT 31.12.2009) "OG
YT EEHAEHNM

L AMUHUCTRATMEHD MO PECNS/

m Fon. MHpopMaLKA K

DOKYMEHTY

x DMEHMTE BRIGENEHHE
Hokyment, 2/2
Crpanmua: Mocuutats
Abzay 52 /3077

——— Sesaiaa
e Ve

b et
—




DonornumervHole 603MOKHOCMU

JIpasoeoii Hasuzamop

{# Mparoeoi HaBMraTOp

{%‘MEHM - @Hasaﬂ -

j A@ YEEMMUMTE LWPHBT Ae

m |

x |Gl |4alomlalelzlzal=|=|lu|lx|lew |-

= |F

L]

HafitH: | |

@ Mpaeoeon

%) Hasuratop

ABaHC

ApToMoOKnK. Beoz

ABTOHOMHOE YUpexaeHe
ABTOpCKOe Mpaeo

ABTOCTOAHKW, MAPKOBKA, Tapaki
ABTOCTpaxoBaHe
AreHTHpOBaHKe

AlBOKaTypa

AAMUHMCTPATHMEHAA OTEETCTREHHOCTE
A3C

AKKpeaMTaUnA

AKKpeMTHE

AKTbI FPaXaHCKOro CcoCcToAHA
AKLN3bI

AKUMoHepHoe obwecTeo (AO)

[ s

MpaBoBoA HEBMraTop MCNOMNL3YeTCA ANA NoKcka
MHOPMALIMK MO KOHKPETHOMY MPag0soMy BONPOCY .

[NpaBOBORA HABKMaToOp COCTOMT W2 KIMKYeBbIX
NOHATUIA (Npaeslid cTonbel ), obkedWHEHHRX B
roynnel (Neekld cTonbel ).

Mpw Bblfope rpynnel (Neesld cTonNbel) B NpaBom
CToNBLUE OTKPEIBASTCA CRMCOK KMHYEBEE NOHAT M
ATOR rpyNnkel.

BeegWTe B opaHHeBON NOWMCKOBOW CTROKE CNOBO MITH
CNoBocodeTaHke (Hanpuiep, "Hanoroead ctaexka").
Haligute B NeBOM OKHE NMoOxoOALLYHDY TRYINY K

L EMKHIMTE MO Hel MEIWKORA. B Npagom OkHe OTHROEeTCH
CAMCOK KNHYEBRK NOHATHIA 3TOF roynnkel.

OTMeTETe HeofxoOMMEle MOHATKA "ranc4koi” 1
HEHMIATE Ha KHOMKY "TIOCTROWMTE CAMCOK OOKYMEHTOR
(Fay".

AnA BeICTpoR Haewrauki B NeBok OkHE MOHHO
BOCMNOMNE30BATECA andaBUTHBIM YKazaTenem.

l MNocTpouTs cnWcok AokymeHtos [FI) = ] }




Donornumervtble 603MOKHOCMU

Kodexcwt

=1

1 Koaexce
e @ MeHo - &Haﬁa,ﬂ. - . ‘ ‘ | @ ‘ A ¥EENMUMTE WpkbT Ae

. Koaekcsl

—

HanoroeelM kogekc (4acTe nepeas ) CeMeHHBIN Koagkc

Hanoroebiil kogekc (vacTe BTOpas) YKUNUWHEIN KoaeKe

MpaxaaHcknil koaeke (YacTb nepean) BloaXeTHbIN Koaeke

MpaxcaaHckui koaekc (4acTb BTopasn) YronoeHbI Kogekc

MpaxcaaHcknil kogekc (4acTb TpeTba) YronoBHo-NpoLeccyanbHblil Kogekc
MpaxkaaHckui koaeke (4acTb yeTeepTan) YronoBHO-HCAONHNTENBHBIN KOAEKC
Mpax<aaHcKui npoueccyanbHbIi KoaeKe JlecHoll koaekc

ApBUTpakHLIi NpoueccyankbHbIi KoaeKe BozaywWwHbII KOASKC

Koaekc o6 aaMUHUCTPaTUBHBIX BoaHblil KoaeKc

NPaBoHAPYLWEHNAX Koaekc BHYTpeHHero BogHOro TpaHcnopTa
TaMoXeHHBIN KoAeKc Koaekc Toprosore MopennaeaHHa
Tpyaoeoii koaeke MpafoCTpOUTENLHLIN KoAKC

3emMensHeIi KoOeKC

b ehiniie P
. ..



HAC. MpakTnueckoe nocobue O6pasupl, cxemMbl, MpUMepbl, Tabaubl
HAC. SHUMKNONEANA COPHBIX CHTyaLui s Neknapaumsa no HAC (o6pazew
Hanor Ha npubeine. MpakTuueckoe 3anoNHeHN )
nocobue » CueT-chakTypa Ha aeaHc (obpazel
= Ewe (13) 3c1n1:r_nHEHMﬂv} _
* Y CKOpEeHHbIIA MNopAaok eo3MeleHna HAC
(cxema)
» [pyrvie foKyMeHTDbI

JOrOBOPHI MocTaeka. PekomeHAaLnK MO 3aKAYEHNIO 4OTOBOPA
MocTaBka. Puckn nocTaelmka Npyu 3aknouYeHNH Jorosopa
MocTaeka. Puckn nokynaTens npu saknioueHWn AOrogopa
MocTaeka. Bonpockl cyaebHol npakTnkm
= Ewe (24)

YYET N Nuznnr

HANOIOOBNOXXEHUE Komuncecnsa

CAENOK 3anaTok
Sauer
HMcnonHeHne obasaTenbcTBa TpeTbUM NUUOM
~ Ewe (36)

Mpuewn Ha paboTy O6pa3ubl 3aroNHeHUA KaJpPoBbIX
PacTop>eHue TpyaoBoro Aoroeopa AOKYMEHTOB




Ob3sopvi 3aKgHodameavbcmea

r",; WLELT Y] g@
gMeHm - @Hasaﬂ. - ’ | n | j ‘ A@ YEENHIHTE WpHhT AB

o
/fy 0630Pbl 2aKoOHOA4aTENBLCTEA

AHAJIMTUHECKUE IIpaeoBLle HOBOCTU. KOpoTko 0 BaXKHOM
ﬁﬁi%?&gﬁﬁiogom Hoeble aokyMeHTH Ans GyxranTtepa
JlokyMeHT Heaenu
MpoekT nsmeHeHnn B MpaxaaHckun koaekc PO
MzmeHeHnA Hanoroeoro sakoHoAaTenscTea ¢ 2011 roaa
NzMeHeHUa HaNOroBOro 3aKOHOAATENBCTBA 3a Npeablayline roakl
AHOHC XypHanoe nsgatenscTea [NnaeHas kHura"
MOHWTOPWHT ExeaHeBHbI 0630p
HgSEII:(ELILHbIK ExxeHeaenbHbIll 0630p
JIOKYMEHTOR MepeyeHb AOKYMEHTOB, M3MEHEHHbIX 3a HEAeNio
TEMATUYECKWE Hanoroeas u 6yxranTepckas oTHETHOCTB

NOABOPKN BaHKoBCKOoe Aeno

Apyrue TemaTHyeckue noabopku




Humezpayus c Word

|

KYMEHTT - MICTOS0 or

Egaﬁn Opaeta Bua BcTaeka @opmat  Cepedc  Tabnuua OkHo  Cnpaeka BeeanTe BONpOC - X

» Times Mew Raoman




Onepayuu c mexcmom 00Kymenma 6
CIIC KoncyrvmanmJIrioc

® IIpocMoTp TEekcTa, OIJIABJIEHUA U MMPOYETO
B BoicTaBiieHHe 3aKJIaI0K B TEKCTE

B Beigesienue pparmMeHTOB TEKCTA

® KonBepranus B popmat MS Word

\ ® [Touck Mo KJIYeBbIM CJI0BAM

B CoxpaHeHHe M 1€YaTh JIOKYMEHTA

B AHAJIU3 NPAMBIX U O0OPATHBIX CBA3EH...



Cnpasounasn npaeosas
cucmema «I apanmy




.“

Tapanm

I'APAHT — cucrema uHQOPMALUOHHO-
IPaBoBOro odecmneyeHus, paspadarsiBaemas 000
«Hay4HO-1IpOU3BOACTBEHHOE npeanpusiTie
] APAHT-CEPBHUC ‘Y, OCHOBAaTeJ1eM oTpac/u
CIIPABOYHBIX MNpPaBOBBIX cucrtem B Poccum
(Bbimyckaercsi ¢ 1990 roga).

B wHacrosimee Bpemsi cucrema T[APAHT
BKJIIOYaeT 0ojiee 3 MUIJIMOHOB JIOKYMEHTOB.: AKTOB
OpraHoB BJacTH ((eaepajbHbIX, PErHOHAJBbHBIX H
MYHUIMIAJIbHBIX), MATEPHAJIOB  CyleOHOM M
apoOuTpaKKHOMN NPAKTUKH, MEKAYHAPOAHBIX
JOTOBOPOB, IPOEKTOB 3aKOHOB, KOMMEHTapHeB K
3aKOHOJATEJbCTBY (MaTepuabl u3
npogeccuoHaAIbLHON 0OyXrajJTePCKOM U HPUANYECKOH
MpPecCchbl, KHUIH, FHIMKJIONEANH, CXeMbI 110 BOIIPOCaM

/e 3aKoHOZATeNbCTBA), (OPM  OyXrajirepckoii m

CTATUCTUYECCKOM OTYETHOCTH, HSKOHOMHUYECKHX M
IOPUINYEeCKUX TEPMUHOB (B BHI€E TOJKOBOIO CJI0BapPs
eBPONEICKUX H3BIKAX), JKOHOMHUYECKOH U

.....CIIPABOYHOM UHPpopMaUU (OusHec-cnipaBKH,

KajieHAaph OyXrajrepa, KOHTAKTbI OPraHOB BJIACTH
uap.).



CUCTEMA TAPAHT. NJIATOOPMA F1

Hopmamustoie npasoebie 0OKYMeHMb

v' Koncruryuus

v Kogekchbl

v 3aKOHBI

v Ykassbl (IIpe3naenta)

v IIocTtanosjaenus IIpaBureancTBa

v Hoaoxenus (o ge;xkypcerse B YIMK)

v IIpaBuja (1OPOKHOI0 IBHKEHHSI, TOBEACHN,
OxpaHbl TPpyaa 1 1p.)

v JIOKTPHHBI
v JIpyroe.

JAKOHBI BALLETD YCIEXA re—



Ocnostvie Komnonenmot CIIC:

1. Hngpopmayuonnwiii 0ank, copeprammi TeKCTbI
JTOKYMEHTOB /| BCIIOMOTIaTeJIbHYIO

HHPOPMAUI0, KOMMEHTAPUU

2. Ilpozpammnan obonouxka, nNpeACTABISIONIAS
CepPBUCHbIE cpeacrsa padcoThI C
NMH(POPMAIUOHHBIM 0AHKOM (IIPOCMOTP, MOKCK,
AHAJIU3, KOIIUPOBaHUe).




DynKuuu (603moxnocmu) CIIC:

1. Xpanenue nH(pOpMaIUU
2. Ilomck
3. llonydyeHue HOMOJIHUTEIbHOM
HH(OpPMAIIMU O JOKYMEHTE (MCTOPHS,
.  KOMMECHTapHH, CChUIKH Ha ITOXO0XKUE

TOKYMEHTHI)

Oo0HOBJICHME.



2.  Budbl noucKa

1) Ilo pexBU3HTAM

2) Ilo curyanum

3) Ilo UCTOYHHKY ONYOJIUKOBAHMSI
,4) TIpaBoBOM HABUTaTOP

5) Bba30Bblii MOUCK




1)  9lo pexeusumam

Ucnoab3yercs B TOM cjIyuae,
KOI/Ia M3BECTHBI KaKHe-TO [JAaHHbIE O
TOKYMEHTE, TO €eCThb €CJAHM HAA0 HAWTH
KOHKPETHbIA TOKYMEHT o ero
PEKBU3UTAM.




2) JTouck no pexgusumam

1) Ha3Banue
2) CJioBa B TEKCTe
3) Tum (yka3, moJIoKEeHHUE, IIPUKa3, KOJASKC, paCIIOPSKCHHE,
(beaepanbHbIN 3aKOH)
4) OpraH/HCTOYHHK — Ha3BaHHE 3aKOHOJATEIBHOTO OpraHa,
IPUHSBIIIETO TOKYMCHT
5) Pa3nen/Tema — TemaTrKa JOKYMEHTA
s 6) JlaTta npuHsATHSA
/) Homep
8) Craryc (nelcTByeT, He AEHCTBYET, YTPATUII CUITY)
3HayuMoCTh (00IIMe, MHAUBHTYaJIbHBIC)




2) 9o cumyauuu

Ucnoab3yercds B TOM CJy4yae, €CJIH HeET
TAHHBIX 0 TOKYMEHTE.

JTO MOUCK MO ONMHUCAHUI0 NPAKTHYECKOIO
BOIIpoOCA.

s MOUCKA HEe00X0aUMO BbIOpaTh
,CHTyalMi0 M3 OOIIMPHOW  JHIUKJIONEIUH
CUTyallMi ¢  [OMOIIbK  KOHMEKCHHO20

duavmpa.

3




3) 9lo ucmounuxy onybauxoeanus

IIpuMeHsieTcs AJIl MOMCKA MATEPUAJIOB, JOKYMEHTOB,
nyOoJMKAaIUM, CTaTel, ONy0JMKOBAHHBIX B
nedatHblx CMMU (razersl, :KypHaJbl).

11 moMcKka He00X0AMMO BbIOPATD:

v Ha3zBaHnue U3J1aHUA

. v T'on BbIMyCcKAa
v Mecsin




4)  Jlpasoeoii nasuzamop

ITO «PYHYHOM» MOUCK MOCJAEA0BATEIBHO:
v OTpacjb 3aK0HOAATEIbCTBA

v Pazaen

v' I'naBa

v Tema

v CIIHCOK JOKYMEHTOB

v Hy:KHBIil JOKYMEHTA



5)  Ba3zoevtii nouck,

Ba3oBbli NOUCK Mpvirep: rx @ Domowe

Eeenwte Baw zanpoc -
kel | OPraHoE En:

raHOE ENACTH | CunedHasd npakTHEa | P opribl LOKYMEHTOE | k. OrMEHT piK

ba3zoevtii — MOMCK U3 OTHOM CTPOKHM.

/I moucKa J0CTaAaTOYHO HANHUCATH B OJHOU

CTPOKE JI00YI H3BEeCTHYW HHGpoOpMAIMIO O

. IOKyMeHTe HJIn paccMaTpuBaeMod CHUTYALUH.
(kaKk B MOMCKOBBIX cucTeMax B UHTepHeT).




Ocnosnble «2opsauue KAasuwu»

F2 Iepexo/1 B rJiaBHOE MEHI0
Alt — Ha3a/l
Alt — BIIEPEN
Ctrl + YBEJIMYUTDH KerJb
Ctrl — YMEHbIINTD KerJb
- [OUCK 10 PEKBU3UTAM
s F5 MOUCK IO CUTYAIMU
-0 MOUCK IO MCTOYHHUKY ONyOJUKOBAHUSA

COXPAHUTb KaK



CmpyKmypa 00KyMeHma Nno360Asem:

4 CopveHTHPOBATLCHA, B KAKOH YaCTH 00bEMHOI0 JOKYMEHTA
ceiyac HAXOQUTCH MOJIb30BaTE/Ib

4 bbIcTpo neperT K HHTEPECYOLIEH YaCcTH JOKYMEHTA

4 bpicTpo o0paTuThC K YNOMMHAKOIIMMCH B JOKYMEHTE
madJIoHaM B dopmate Word/Excel,
rpapu4ecKum o0beKTam

\ 1 COOCTBEHHBIM 3aKJIAAKAM M KOMMEHTAPUSIM B TIOKYMEHTE.




Cnacubo

3a eHumanue!!!




